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1 Function Keys

2 Mouse shortcuts 

3 Sorting Tables & Modifying Columns 

4 Resizing Windows 

5 Drilling down

6 Entering Tenant RGI Information

7 Creating the Monthly Rent Register

8 Entering Bank Deposits

9 Entering Invoices

10 Paying invoices 

11 Recording NSF Charges

12 Bank Reconciliation

13 Entering Budgets

14 Setting the date on the Trial Balance Report

15 Rent & Subsidy Report
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